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Speakers’ Bureau Volunteer

POSITION REPORTS TO:

· Volunteer Coordinator

PURPOSE:
· To provide presentations to organizations and community groups including the following: social service agencies, universities and colleges, churches, immigrant/new Canadian community groups or associations and workplace environments.  The presentations strive to increase understanding of hospice palliative care.

QUALIFICATIONS:
· Comfort speaking about death and dying in a wide range of settings and cultures

· Interest in public speaking and education 

· A willingness to continue to develop a professional presentation style

· Excellent communication skills are encouraged but will also be developed throughout involvement in the program

· Organizational skills

· Knowledge of Microsoft programs (i.e. Word, Powerpoint)

· Flexible schedule, daytime availability is an asset

· Team player
· Being functionally literate in a second language is an asset

RESPONSIBILITIES:
· To complete hospice volunteer orientation & training session

· To inform Volunteer Coordinator in a timely manner if unable to fulfill duties

· To adhere to the Alliance Hospice Policies and Procedures
· To sign a Volunteer Service Agreement and attend an evaluation on an annual basis
POTENTIAL DUTIES:
· Present information on hospice palliative care, Alliance Hospice and own experiences (if relevant), depending on the target audience and presentation focus

· Assist in preparation of materials for presentations/outreach sessions

· Be an ambassador for Alliance Hospice
SUPPORTS FOR SUCCESS:

· Volunteer orientation and training and support from Hospice staff.

TIME COMMITMENT:
· 4-8 hours per month.  Time and location requirements will depend on presentation requests.
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